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1. O0wue Mo 10KeHH s

1.1. Hacrosiuiee nostoskenue pazpadorano na ocHosanni Koneruryuun PO, Tpynosoro konexca PO,
sakoHa No 152-03 « O nepeoHaibHbIY 1anHbx . PetepaisHoro 3akoHa No 149-03 «O6 undop-
Maupd. deGOpMaTH3ALMK M sauwmre wHGopmannny PerepaibHoro sakona ot 27.07.2006
No 152-03 «O nepcoHaIbHbIX JaHHBIX».

1.2. Hacrosuiee [logoxkeHue siBaseTcs 10KaabHbiM HOpMaTHBHBIM akToM MBYJ1O «JleTckas My3bl-

kaipHast mkona Ne20» [TpuBoskekoro paitona r. Kasanu (aanee — JIMILI) u ycraHaBiuBaeT nopsi-

JIOK [OJIy4eHus, ydyeTa, 00paboTKY, HAKOIIEHUS M XPaHEHHs JOKYMEHTOB, COACPIKAIINX CBEACHHU,

OTHECEHHbIE K NepcoHaNbHbIM AanHbM padoTHiKoB JIMII. IToa paboTHHKaMHU [0Apa3yMeBatoOTCs

JMLA, 3aKII0YMBIINAE TPYa0Bo# gorosop ¢ JAMII.

1.3. Llesp Hactosimero IlososkeHus - 3alldTa [1€PCOHAIBHBIX JaHHBIX paboTHukoB JMII ot

HECAHKLIMOHUPOBAHHOTO JI0CTYIa ¥ pasriamenusd. [lepconanbHble TaHHBIC BCEraa sBIAIOTCA KOH-

(pUIEHLHMATBLHON, CTPOrO OXpaHseMOH HHpOpMaLUeH.

1.4. Hactosimee [lonoxkeHue 1 H3MEHEHHs K HEMY YTBEPsK/1at0Tcs pyKkoBoauTeneM [IMLI 1 BBOAATCS

npukazoM o JIMI. Bee padothuku MU 101KHBL ObITh 03HAKOMIICHBI 110 POCIHCH ¢ JaHHBIM

[Toso/KEHHEM U U3MCHEHHAMH K HeMY.

2. [loHsiTHe 1 cocTaB NEPCOHAILHBIX JAHHBIX

2.1. Tlot nepcoHaIbHBIMU AaHHbIMH PA0OTHHKOB TOHNMaeTcs HHOopMaLus, HeoOxoaumast paboTo-
JaTeINIO B CBSI3H ¢ TPYAOBLIME OTHOLICHMSIMHU U Kacarollascs KOHKPETHOro pabOTHHKA, & TAKIKE CBe-
feHns o (paKTax, COOBITHAX U 0OCTOSTE 1bCTBAX KIH3HH PAOOTHHKA, HO3BOJIAIOIINE HAEHTH(PHUIPO-
BaTh €r0 JMYHOCTb.

2.2. CocTaB MepcoHaIbHbBIX JaHHBIX PA0OTHHKA:

- aHKeTHBIC ¥ OuorpaduyecKue TaHHbIE;

- 00pazoBanue;

- CBEJICHHSI O TPYZLOBOM H O0LIIEM CTakKe:

- CBeJICHHs O TIPe/bIaylleM MecTe padoThbl:

- CBEJICHHsI O COCTABE CEMbH:

- ACTIOPTHbIE J1aHHbIE!

- CBEJICHMsI O BOMHCKOM yueTe:



- cBeJleHMs O 3apabOTHOM ITaTe COTPYIHHKA,

- CBeJICHHS O COIMAIIBHBIX JIBIOTaX;

- uapopmarus 06 00pa3oBaHHH. O KBaTM(PUKALUH U CIICIHATEHOCTH;

- 3aHUMaeMasi JI0JKHOCTb!

- pasmep 3apabOTHOH I1aThL:

- HaJM4Ke CyJIUMOCTEH;

- aJ[pec MECTa JKUTEJIbCTBA;

- IOMalIH## TenedoH;

- cojiepIKaHue TPYA0BOrO J10roBopa:

- cojlepKaHHe JeK/1apalliy, [10/1aBaeMOH B HaJOroBYIO HHCTIEKLUIO;

- IO/VIMHHUKH M KOIHH [TPUKA30B M0 THYHOMY COCTABY:

- JIMYHBIC Je/a U TPYI0Bble KHHKKH COTPYTHHKOB;

- OCHOB@HHMS K IIPHUKa3aM II0 JTHYHOMY COCTaBy;

- Jlefa, CoJepIKallie MaTepHalbl MO TOBBIIICHUIO KBaTM(QUKALMH U TEPENIOIrOTOBKE COTPYAHUKOB,
HX aTTeCTalliH, COyKeOHBIM paccIeI0BaHUAM;

- KOIIMY OTYETOB, HAIPABIsIEMBIE B OPraHbl CTATUCTHKH,

- KOTIMH JOKYMEHTOB 00 00pa30BaHUH;

- pe3yJIBTaThl MEIUIMHCKOro 00c/1e10BaHIS Ha [PEAMET FOJHOCTH K OCYIIECTBJICHHIO TPYAOBBIX
0053aHHOCTEH

- goTorpady U MHbIE CBEICHUS, OTHOCALIMECH K [1epCOHATBHBIM JTaHHBIM paOOTHHKA;

- peKOMEeH 1AM, XapaKTePUCTHKH 1 T.I1.

2.3. JlaHHBIE JOKYMEHTBI SIBJISAIOTCA KOH(HIEHIHATbHBIMH. PeXHM KOH(UICHINATLHOCTH IIEPCO-
HATBHBIX TaHHBIX CHUMAETCA B Cy4dasX 00€3/1MIMBaHIsA HIIH [0 HCTCUCHHIH 25 5eT cpoka XpaHeHHH,
eC/TH MHOE HE OIpeeICHO 3aKOHOM.

3. O6si3anHoCcTH pabdoroaaTe/st

3.1. B ensx obecredeHus npaB i cBoOO/ 4eoBeKa 1 rpakiannHa paboToaTeNb U ero NPeACTaBy-
Teyy Ipy 00paboTKE MEPCOHATBHBIX NAHHBIX paboTHHKa 0053aHbl COOMONATE CIIEAYIONIIE oOrue
TpeboBaHus:

3.1.1. O6paboTka nepCOHATbHBIX JaHHBIX paGOTHUKA MOXKET OCYLIECTBIATHCS HCKIIOUUTEIILHO B e-
115X oBecIeueH s COOTIONIeHH)s 3aKOHOB U MHBIX HOPMATHBHBIX IPABOBLIX aKTOB, COJIEUCTBHS paboT-
HHKaM B TPYAOYCTPOHCTBE, O0YUYCHHHU U IPOABHKCHUH 110 cykGe, obecrieyeHus TMYHOH Oesonac-
HOCTH PAabOTHMKOB, KOHTPOJIS KOJMYECTBA 1 KaucCTBa BBINOJHAEMOH paboThI U 00€CIeueHUs CO-
XPaHHOCTH HMYIIECTBA.

3.1.2. Tlpu ompenenennu 00beMa U COACPIKAHAA 00pabaThiBaeMbIX I€PCOHANBHBIX TaHHBIX paboT-
HEKa paboTozaTe b J0/DKEH PYKOBOACTBOBATHCA Konctutyuueir P@, Tpy1oBeIM KOICKCOM PO u
MHBIMHU (peepalbHbIMKU 3aKOHAMH.

3.1.3. Bee nepcoHasibHble 1aHHbIe padOTHHKA Cae1yet [101y4aTh y Hero camoro. Eciim nepcoHajib-
Hple JaHHble PaOOTHHKA BO3MOMKHO MOIY4HTE TOJIBKO Y TpeTbel CTOPOHbI, TO PAOOTHHK JOJDKEH

~ GBITH yBEJOMJIEH 00 9TOM 3apaHee U OT HEro JOJDKHO ObITh [OJTYIEeHO MUCHbMEHHOE COTJIACHE. Pabo-

To/aTE b AOJDKEH COOOIIMTH PAGOTHUKY O LENIAX, PEANoIaracMbIX MCTOYHUKAX ¥ CIIoco0ax moy-
yeHHUs IEPCOHATBHBIX JaHHbIX, a TAKKE O XapakTepe MOJIEKAILUX TIOTy4EHHIO IIEPCOHAbHBIX JaH-
HBIX ¥ [IOC/IEACTBUAX OTKA3a pabOTHHKA JaTh MHCHMEHHOE COINIACUE Ha MX [I0JIy4EHHE.

3.1.4. PaGotomarens He UMEET ITpaBa Moay4aTb U 006pabaTpIBaTh NEPCOHATIBHBIC NAHHBIC paboTHHUKA
0 ero IOJHTHIECKHX, PETUTHO3HBIX H MHBIX YOCKICHHUIX U yaCTHOM Xu3HM. B ciy4asx, HEIIOCPE-
CTBEHHO CBS3aHHBIX C BOIIpOCaMH TPYAOBbIX OTHOLIICHHUH, B COOTBETCTBAHU €O CT. 24 KOHCTHTYLIHH
P® paboToaaTens BIpase IOTydaTh U 0GpabaThIBaTh JaHHbBIE O YACTHOH JKU3HH pabOTHHKA TOJIBKO
¢ ero MUCHMEHHOTO COTJIacusl.

3.1.5. Paboroaaresb He UMEET IIpaBa oj1y4arh 1 oOpabaTbIBaTh EPCOHAIbHbBIC JaHHBIC paboTHHKA
0 ero WIEHCTBE B OOIIECTBEHHBIX OObEANHEHUAX HIH IO npo(COIO3HOH NEATEIbHOCTH, 33 HCKITIO-
YeHHeM CITy4aeB, [pelyCMOTPEHHbIX (e 1ePAIbHbIM 3AKOHOM.

3.1.6. Tlpu npuHATHM pelICHIH, 3aTpal HBAIOLIMX nHTepechl padOTHHKA, paboTojaTelb HE UMECT
[paBa OCHOBBIBATLCS HA MEPCOHAILHbIX JIdHHBIN pabOTHHKA, TOJYUECHHBIX HCKIHOUUTENBHO B pe-
3yabTaTe UX ABTOMATU3MPOBaHHON 00padoTKK Uil 3ICKTPOHHOTO [OTy4YEeHHUS.



3.1.7. 3amuTa MepCOHANBHBIX 1aHHBIX PAOOTHHKA OT HENMPaBOMEPHOIO WX HCIIOIH30BAHUS HIH
yTpaThl J0JDKHA OBITH OOecIeueHa paboToaTeIeM 3a CUCT ero CPEACTB B MOPAIKE, YCTaHOBJIEHHOM
(eepaIbHbIM 3aKOHOM.

3.1.8. PaGOTHHKH ¥ MX IPEACTABUTEIN A0/KHBI OBITH O3HAKOMIICHBI 1O POCIHCH ¢ JIOKYMEHTaMH
JIMILI. ycTaHaB/IMBAIOLIUMH TTOPSIOK 00paboTKH NepPCOHATbHBIX TaHHBIX pabOTHHKOB, a TaKikKe 00
UX [paBax M 00A3aHHOCTSIX B 9TOH 00.1aCTH.

3.1.9. PAGOTHHKH He J0UKHBI OTKa3blBaThCsl OT CBOMX MPAB Ha COXPAHEHHE 1 3QIIUTY TAWHBL

4. O0s13aHHOCTH PA0OTHHKA

PaGoTHuk 00s3aH:

4.1. TlepeaaBaTh padOTOAATEIO HIIH €0 PEICTABATE IO KOMILICKC JOCTOBEPHBIX TOKYMEHTHPOBaH-
HbIX [IePCOHABHBIX JaHHBIX, [IEPeUeHb KOTOPBIX YCTAHOB/ICH Tpynosbiv Kogekcom PO,

4.2. CBOEBPEMEHHO B Pa3yMHbIH CPOK, HE IpeBBIIAIOLIHH 5 HEH, cO00IaTh paboTtozareo 00 u3-
MEHEHHH CBOMX II€PCOHAIBHBIX JaHHBIX.

5. [IpaBa pa0doTHHKA

Pa0OTHHK UMEET NPaBoO:

5.1. Ha no/Hyto HHGOPMAIHIO O CBOHX MEPCOHATHBIX TaHHBIX H 00paboTKe ITHUX JaHHBIX.

52 Ha cBOGOIHBIN GECIIATHLI Z0CTYI K CBOUM MEPCOHATBHBIM JIaHHBIM. BKJIFOUasl MpaBo Ha I10-
JlyueHHe KONHU#H M000H 3anucH. co/epKaLlieft IepCOHaIbHbIE TaHHBIC COTPYIHHKA, 32 HCK/IIOUCHICM
CJIydaeB, [Pe1yCMOTPEHHbIX 3aKOHO1aTe ILCTBOM PO.

5.3. Ha 1ocTyn K MEAMUHHCKUM TaHHbBIM ¢ TOMOLLBIO MEIHLMHCKOTO CrieLlMATUCTa 110 CBOEMY BbI-
oopy.

5.4, TpeGoaTh 00 MCKIFOUEHHH HJIH HCTIPAB/ICHHH HCBCPHBIX HH HETOJIHBIX TePCOHATBHBIX [[aH-
HBIX. A TAKKe JaHHBIX, 00pa0OTaHHbIX ¢ HApyIIEHHEM TpeOOBAHUH, OPEACICHHbIX TPYJIOBBIM 3aKO-
HonaTe bcTBOM. [1pu 0TKase padoTonareis HCKIOUUTE UM HCIPABHTE [IepCOHAIbHbIE JIaHHbIC CO-
TpyAHUKA OH UMEET [IPABO 3asBUThH B [IHCHMEHHOH (hopme paboToIaTeNo 0 CBOEM HECOITIACHH € CO-
OTBETCTBYIOIIMM OOOCHOBAHHEM TAKOIr0 HECOITacHs. [lepconanbHble JaHHBIE OLEHOYHOrO Xapak-
Tepa COTPYIHUK HMEET [PABO JOMOTHUTH 3aABICHUEM, BBIPAKAIOIIIAM €r0 COOCTBEHHYIO TOUKY 3pe-
HUSL.

5.5. TpeGoBarh 00 M3BENIEHHH PAOOTOATE/ICM BCEX JIALL, KOTOPBIM paHee ObLIH COOOIIeHb] HEBEP-
HbIe HJIM HETOJIHbIE IEPCOHAIbHBIE IAHHbIC COTPY AHHKA. 0060 BCEX MPOU3BEICHHBIX B HUX HCKIIFOYC-
HUSIX. UCTIPAB/ICHUSAX KT IOTIO0/IHEHHSX.

5.6. O6Kan0BaTh B CyA /00bIe HElIpaBoMepHbIe ACHCTBUA HIH GesaelicTBHE paboToIaTeNs IpU 00-
paboTKe W 3aLIUTE ero HePCOHATbHBIN AaHHbIX.

5.7. Onpene/aTh CBOMX NPEACTaBUTEICH 1718 3aLLUThI CBOUX [1epCOHATBHBIX JAaHHBIX.

6. CGop, 00paboTKa H XpaHeHHE MePCOHATBHDIX TAHHDBIX

6.1. O6padoTKa NepcoHaIbHbIX AaHHbBIX pabOTHHKA - ITO [0J1y4YeHHE, XpaHCHHE, KOMOMHHPOBaHHUE,
nepeaua KK J000€e Jpyroe HCro/b30BaHHE NEPCOHATLHBIX J@HHBIX padOTHHKA.

6.2. Bce mepcoHabHble JaHHbIE pabOTHUKA CIEAYET HOMYHaTh y Hero camoro. Eciu nepcoHallbHbIC
JaHHble PAOOTHHKA BO3MOYKHO IOIYYHTH TOJIBKO Y TpeTbell CTOPOHBI, TO PAOOTHHK JOJUKEH OBITH
yBeOMIIEH 00 3TOM 3apaHee # OT HEro J0/IKHO OBITh I10JIYYEHO MUCHbMEHHOE COIIacHe.

6.3. PaBoTonaTe b H0KEH COOOIIHTD PAOOTHHIKY O HEIAX, MPeAnolaracMbIX HUCTOYHHUKAX U CIIOCO-
Gax IosTyYeHHs ePCOHATbHBIX JaHHBIX, & TAKKE O XApaKTepe [TO/ITIeKALIMX MTOTYy4EHHIO TePCOHaAIb-
HBIX AAHHBIX ¥ [OC/IEACTBUAX OTKa3a pabOTHUKA 1aTh [MChbMEHHOE COTIACUE Ha HX [TOJIYUEHHE.

6.4. PaGOTHHK IpeaocTassieT padoToaaTe 10 A0CTOBEPHbIC CBEICHIS O cebe. PaboTonarenb npose-
psieT J0CTOBEPHOCTD CBEACHHI, CBEPSIs 1aHHBIC. rpe10cTaBIeHHble PAOOTHUKOM, C MMCIOIIMMHUCA Y
paboTHEKa AoKymMeHTamu. [Ipenocrasienue paGOTHHKOM [OITOKHBIX JOKYMEHTOB MM JIOXKHBIX



CBEICHUH IPH IIOCTYIJICHHH Ha paboTy AB/IACTCS OCHOBAHHEM /UIsl PACTOPIKEHUS TPYIOBOTO JI0T0-
BOpA.

6.5. [Ipu noctynnenun Ha paboTy pabOTHHK 3aI0IHSET AHKETY U aBTOOMOIPagHIo.

6.5.1. AHKeTa npe/IcTaB/IseT coO0M IepedeHb BOIPOCOB O [EPCOHATBHBIX JaHHEIX PabOTHHKA.
6.5.2. AnKkeTa 3ano/HseTcs pabOTHHKOM CaMOCTOSITeIbHO. [Ipu 3amo/iHeHuy aHKeTsl PaGOTHHK 10J1-
JKEH 3aIl0JIHSTh BCe €¢ rpadbl, Ha BCe BOIIPOCH] 1aBaTh [OJIHbIC OTBETHI, HE JIOIYCKATh HCTIPABIICHHUIH
WJIH 3a4ePKUBAHHI. [IPOYEPKOB, [IOMAPOK B CTPOIOM COOTBETCTBHH C 3aIIMCSIMH, KOTOPBIE COIEp-
KaTCs B €ro JIMYHBIX JTOKYMEHTaX.

6.5.3. ABToOHOrpadus - I0KYMEHT. COIepKalluil Ormucanie B XpOHOIOIHYECKOH 0CIe[0BaTeIbHO-
CTH OCHOBHBIX 3TAMOB JKH3HH U 1eSATeILHOCTH [IPUHUMACMOr0 padOTHHKA.

0.5.4. ABTOOHOrpadus COCTaBIACTCA B IPOU3BOILHOM (opme. O3 MOMAPOK U HCITPABIEHHIH.

6.5.5. AHkera u aBToOHorpadus pabOTHHKA 10/UKHBI XPAHUTHCS B JTMYHOM Jesle paboTHHKA. B -
HOM JIe/1¢ TaKKe XPAHSITCsT HHbIC [IOKYMEHTBI [IEPCOHATLHOIO YUeTa, OTHOCSIIHECS K [IEPCOHATBHBIM
JIaHHbIM pabOTHHKA.

6.5.6. JInunoe neno paboTHuka 0popMIseTCS TOC/Ie H3/1aHHs [IPUKA3a O IIpHeMe Ha paboTy.

6.5.7. Bce 10KyMeHTbl JIMYHOTO Ae1a [OILUHBAKTCS B 00/10KKY 00pasLa, YCTaHOBJIECHHOIO Ha npej-
npusitiy. Ha Hel ykaspiBatoTes GaMuIns, UMsi, 0T4eCTBO pabOTHUKA, HOMEP JIMYHOTO JeJia.

6.5.8. K kaxxmomy nmu4HoMy Aemy npuiararotes Ase Gpororpaduu paboTHUKA.

6.5.9. Bce OKyMEHTBI, IOCTYNAIOIIHE B JHYHOE JIE]0, PACIONAraloTCsl B XPOHOJIOTHIECKOM T10-
psznke. JIMCTBI JOKyMEHTOB, NOAMIUTEIX B TUYHOE JIE]I0, HYMEPYIOTCS.

6.5.10. JIuunoe ne10 BeneTcs Ha NPOTSKEHHH Beell TPYJIOBOM JeATeNbHOCTH paboTHUKA. M3MeHe-
HUsI, BHOCHMBIC B JINYHOEC /1€J10. T0JIKHBI OBITh IOITBEPIKICHBI COOTBETCTBYFOLIMMH JOKYMEHTAMH.

7. Ilepeaaya nepcoHAIbHBIX TAHHBIX

7.1. Ilpu nepenaye nepcoHaIbHbLIX JaHHBIX PaOOTHHKA pabOTOAATE b JA0KEH COOIOATE CIEAYIO-
mue TpeOOBaHMUS:

- HE cOo00LLaTh MepCOHaIbHbIE 1aHHbIe PAOOTHHKA TPEThell CTOPOHE Ge3 IHCHMEHHOr0 COracHs pa-
OOTHHKA, 338 MCKIIFOYEHHEM CJIyYaeB. KOIa 9T0 HeOOXOIMMO B [EISX MpedylperkaeHns yrpo3bl
KU3HU U 3710POBbIO pa0OTHHKA. & TAKIKE B C/Iy4dasiX. YCTAHOBICHHBIX (DelepabHbIM 3aKOHOM;

- HE €000IaTh NEePCOHA/IbHBIC 1aHHble PadOTHUKA B KOMMEPUYECKHUX LesiX 0e3 ero MmuCbMeHHOro
COIVIACHS;

- IpeyNpeAUTh JIULL, TOTyYatOLIMX [I€PCOHAIbHBIE JaHHbIE pa0OTHHKA, O TOM, UYTO 9TH JaHHBIE MO-
YT ObITh HUCIIOJIb30BaHBI JIMLIb B LEAX, UL KOTOPBIX OHU COOOIIEHBI, U TPeGOBATh OT ITHX JIHII
TOATBEPKACHUSA TOTO, YTO 3TO IPaBHJIO cOOIroAeHo. JInna, momyyaroiiye nepcoHaibHble NTaHHbIE
pabotHuKa, 00s3aHbI cOOMOAATE KOH(PHICHUHATBHOCTD. JJaHHOE MOI0KEHHE He PACTIPOCTPAHICTCS
Ha OOMEH [IepCOHAbHBIMH JAHHBIMU PaOOTHHKOB B IOPSIAKE, YCTAHOBIEHHOM (he/IepaibHBIMU 3aK0-
HAaMH:

- pazpewaTh JOCTYI K [ME€PCOHATbHBLIM JaHHBIM PAa0OTHUKOB TOJIBKO CIIELHAIBHO YIIOJHOMOYEHHBIM
JMUaM, [PU 5TOM YKa3aHHBIC JIMLA 10/ KHbl MMETh I1PABO MOJIY4aTh TOJIBKO T€ [EPCOHANbHEIE 1aH-
HbIe PADOTHHKA, KOTOPbIE HEOOXOIMMBI 17151 BBIIOIHCHHS KOHKPETHBIX (YHKIMIL;

- He 3anpaluiBaTh HHGOPMALIMIO O COCTOSIHHHU 3/10pOBbs pabOTHHUKA, 33 HCKIIFOYEHHEM TeX CBe/ICHHI,
KOTOpbIE OTHOCATCS K BOITPOCY O BO3MOKHOCTH BbII0.1HEHHS PAOOTHHKOM TPY10BOH (YHKIMH;

- [Iepe/1aBaTh NEePCOHAIbHBIE TaHHbIC PAOOTHHKA [IPe/ICTaBUTE 1AM PAOOTHHKOB B MOPAJIKE, yCTAHOB-
JCHHOM Tpya0BbIM KOLEKCOM PO, 1 OrpaHMUHBATE 3Ty HH(POPMALIHIO TOJILKO TEMH NIEPCOHATBHBIMH
AQHHBIMH pabOTHUKA, KOTOPble HEOOXO/1MMbI 4715 BbIIOTHCHHS YKa3aHHBIMU MPEICTABUTENAMH UX
GyHKLHUHA.

7.2. KonupoBaHue U BBINKCKA EPCOHATBHBIX TaHHBIX pabOTHHK Pa3pellaloTcs UCKIIOYHTSIBHO B
CI1yKeOHBIX LEISAX [0 NHCbMEHHOMY 3aIIpOCy U C pa3pelieHus PyKOBOAUTE!I.

7.3. CotpyAHHKaM, HMEIOIMM TOCTYII K IEPCOHAIbHbIM JaHHbIM Pa0OTHHKA, 3aIIPEINaeTcsi OTBEUATh
Ha BOIIPOCEHI, CBA3aHHBIC C IIepeavyeH NepCoHanbHON HHPOPMaLH, TI0 TeaeOHy WiIn (akcy.

8. JloeTyn K nepcoHaJbHbIM JAHHBIM COTPYAHUKA

8.1. BuyTpeHHHUI JOCTYn (10CTYI BHYTPH YUPEKIAECHHs).



[TpaBo 10CTyNa K MEPCOHAIbHBIM JaHHBIM COTPY/IHHKA HMEIOT:

- PYKOBOHTEIb YUPEKICHHA:

- 3aMeCTUTE b JAUPEKTOpa 110 y4eOHO-BOCIIUTATeIbHOM padoTe:

- 3aMeCTHTEIIb AUPEKTOPA 110 8 IMHHHCTPATHBHO-X03AHCTBEHHOHN YaCTH (AOCTYTI K THYHBIM 1aHHBIM
TOJIEKO pa0OTHHKOB CBOET0 MOAPa3ACICHHUS );

- PYKOBOMTEIIH CTPYKTYPHBIX I10pa3/eeH il (3aBelyrolue OT/IeIaMy) 110 HallPaBICHUIO AeATeNb-
HOCTH (IOCTYII K JTMYHBIM JIAHHBIM TOJIbKO PAOOTHHKOB CBOETO IIOAPA3IE/IEHHsI) 10 COrTIACOBAHUIO C
PYKOBOJUTEJIEM YUPEXKIECHHUS;

- [IPH IIePEeBOJIE U3 OJHOTO CTPYKTYPHOTO MOJpa3eeHus B IPYroe A0CTYI K NePCOHATbHbBIM JaH-
HBIM COTPY/HHKA MOKET HMETh PYKOBOIMTE/Ib HOBOTO MOAPA3/Ie/IEHHUS 110 COTIAaCOBAHHUIO C PyKOBO-
JUTEIICM YUPEIKACHUS:

- caM pabOTHHK, HOCHTE/Ib NaHHbIX.

8.2. BHELIHUHE JOCTYII.

[lepconanbHble AaHHbIC BHE YYPEIKACHHSA MOIYT IPEACTABIATLCS B TOCYIapPCTBEHHbIE M HErocyaap-
cTBeHHDbIE (PYHKIIMOHAIbHBIE CTPYKTYPbIL:

- COTPYAHUKM LEHTPaTN30BAHHON OYXTaITepHH - K TeM JaHHBIM. KOTOPbie HEOOXOINUMBI /IS BBI-
IO/IHCHUS KOHKPETHBIX ()YHKLIHIA:

- HQJIOTOBbIE MHCICKIIHH

- IPaBOOXPaHUTE/IbHbIE OPraHbl;

- OpraHbl CTATUCTUKH;

- CTpaxoBbl€ ar€HTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLUMAIBHOIO CTPAXOBAHUS:

- IEHCHOHHBIE (POHbL;

- IOpa3/Ie/ieHHss MYHHUIIUIIAIBHBIX OPTaHOB YIIPaBJICHUs 00pa3OBaAHUEM.

8.3. Jlpyrue opranusaluu.

Caezenus 0 pabOTHHKE (B TOM YKCJI€ YBOJICHHOM) MOTYT OBbITh IPEAOCTABIICHBI IPYTOW OpraHu3aluy
TOJILKO C [IMCbMEHHOTO 3ampoca Ha O/1aHKe YUPerk/IeHHUs ¢ MPUIIOKEHHEM KOITUU

3asBJICHUsT paOOTHHKA.

8.4. POACTBEHHUKH M WICHBI CeMeil.

[TepconaibHble JaHHble padOTHHKA MOIYT OBITh [PEJ1OCTABICHbI POJICTBEHHUKAM MM WICHAM €ro
CeMbH TOJILKO C MUChbMEHHOIO pa3pelleHHsi caMoro padOTHHKA.

9. 3amuTa nepcoHAJIbHbIX JaHHBIX

9.1. ITox yrpo30#f WM OMACHOCTBIO YTPaThl MEPCOHAIBHBIX AaHHBIX MOHUMACTCS CAMHUYHOE W
KOMIIJIEKCHOE, PeaibHOe UIH MOTEHIIMAIbHOE, aKTHBHOE UJIH ITACCHBHOE MTPOSIBICHUE 3JI0YMBbIIII-
JIEHHBIX BO3MOKHOCTEH BHEIIHHMX UJIM BHYTPEHHUX HCTOYHHUKOB YTPO3BI CO31aBaTh HEOIArOnpH-
STHBIE COOBITHSI, OKa3bIBATh AeCTA0MIN3UPYIOIIee BO3ACHCTBHE HA 3alUIIAeMyI0 HHPOPMALHUIO.

9.2. Puck yrpo3ssl Jr00bIM MHGOPMAIIMOHHBIM pecypcaM CO31ar0T CTHXHHHBIE O€ICTBUS, DKCTpE-
MaJIbHbIE CHTYaLMU, TEPPOPUCTHUSCKHE 1eHCTBUS, aBAPHH TEXHHYECKHX CPEIICTB U JIMHUH CBSI3H,
apyrue 00ObeKTHBHBIE 00CTOATEIbCTBA, @ TAKKE 3aMHTEPECOBAHHBIC W HE3aHHTEPECOBAHHbIC B
BO3HHKHOBEHUH YTPO3bl JIMLA.

9.3. 3aliuTa NepCoOHaIbHbIX JJaHHBIX MPEICTABISACT COOOH KECTKO PEr/laMEHTUPOBAHHbIN 1 THHAMU-
YeCKH TEXHOJIOMHUECKHH poLece, npeaynpe/KIatoliil HapyIeHHE JOCTYTHOCTH, LETOCTHOCTH,
J0CTOBEPHOCTH U KOH(UIEHIIMATBHOCTH [ePCOHATbHBIX JaHHbBIX U, B KOHEYHOM CUETe, odecre-
YUBAIOLIMH JOCTATOYHO HAAEKHYHO 0€30MacHOCTh HHYOPMALIMU B IIPOLECCE YIPABICHYECKOH H
[IPOU3BOACTBEHHON A€ATeIbHOCTH OPraHU3alKH.

9.4. 3amuMra repcoHaIbHbIX TaHHBIX pa0OTHUKA OT HEIIPABOMEPHOI0 MX HCIO/Ib30BAHUS HIIH YTPAThl
J10/KHA ObITh 0OecredyeHa padoToaTeseM 3a CYET ero CPeACTB U B MOPAAKE, YCTaHOBJICHHOM
(denepalbHBIM 3aKOHOM.

9.5. BHyTpeHHss 3aluTa.

9.5.1. ins obecniedeHys BHyTPEHHEN 3alMTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB HEOOXOIUMO CO-
Or01aTh CIEAYIOLUE MEPBIL:



e OrpaHHuEHHE H per1aMeHTallis CocTaBa padoTHUKOB. PYHKIHOHAIbHbBIE 0053aHHOCTH KOTO-
pbIX TpeOyI0T KOH(HICHIHAILHBIN 3HAHHH:

e cTporoe u3duparelbHoe M OOOCHOBAHHOE pacrpesieleHHe JOKYMEHTOB M HH(OpMalHu
MeK 1y paOOTHHKAMHU:

e  paLHOHATBHOE Pa3MelleHue pabouix MeCT pPaGOTHHKOB, IIPH KOTOPOM HCKIIFOYAIOCh ObI Oec-
KOHTPOJIbHOE HUCIO/Ib30BaHUE 3alHIIaeMOl HHYOPMALHH;

e 3HaHHe pabOTHHKOM TpeOOBaHUH HOPMATHBHO-METOAHYECKUX TOKYMEHTOB I10 3alIHUTE HH-
dbopMallHu U COXPAaHEHHUIO TaHHBI;

e HagMuyHe HeOOXOJUMBIX YCIOBHH B MOMELICHHH 17151 pabOThI ¢ KOH(QUAEHIIHAIBHBIME T0KY-
MEHTaMH 4 0a3aMM JaHHBIX;

e ompeseleHHe M perjaMeHTallis COCTaBa PadOTHHKOB, HMEIOLIMX NPaBo N0CTyna (BXoza) B
TIOMeLIeHHe, B KOTOPOM HaXOIUTCS BEIYUCIIUTE/IbHASI TEXHUKA C JOCTYIIOM K 0a3aM [JaHHbIX;

e Opranu3alus MpoLecca YHUUTOKEHHSA HHPOPMALIMH:

e BOCHMTATE/bHAs U pa3bsCHUTE IbHAs paboTa ¢ COTPY/IHHKAMHU [0Pa3 e/ IeHU, IIe/Ib KOTOPOH

— peayIpeaMTh YTPaTy LEHHbIX CBEICHUI 1pH padoTe ¢ KOH(PHUACHUHATbHBIMU TOKYMEH-

TaMHU.

Beigaua JOKYMEHTOB Ha OyMaKHOM HOCHMTele. COIep)KalluX [EpCOHATbHbIC TaHHBIE
paboTHHKa, Ha padoyue MecTa PYKOBOJAUTENEH CTPYKTYPHBIX [0pa3/IeieHUH 3arpelleHa.

9.5.3. Bee ¢aitnbl, coneprkaline nepcoHaibHble IaHHble PAOOTHHKA B 3JICKTPOHHOM BU/E, JOJIKHBI
OBbITh 3AILALIEHB] IIaPOJIeM, KOTOPbIH CO00LIaeTess pyKOBOJUTEIO KaJIpOBOH CIIyKObI B METO-
JIACT 110 padoTe ¢ 31EKTPOHHON CHCTEMOH yyeTa.

9.6. BHewHsia 3aiura.

9.6.1. Jlns 3aMThl KOHQHISHIHATBHON HHGOPMALIMH CO3AAI0TCS LeJIeHaNpaBIeHHbIe HeOaronpu-
ATHBIE YCJIOBHS U TPYIHOIIPEOJOIMMBIE NPENATCTBH MUIs JIMIA, [BITAFOLIETOCs COBEPIIUTE HE-
CaHKLMOHUPOBAHHBIHA JOCTYII H OBJIaJeTh I€PCOHATBHBIMU JaHHBIMU paboTHUKA. [lenbio u pe-
3yIBTATOM HECAHKIIMOHUPOBAHHOIO J0CTyNa K MH(QOPMAIMOHHEIM pecypcaM MOKET ObITh He
TOJIBKO OBJIAJIEHHE CBEJICHHUSIMH W UX HCIOJIb30BaHHE, HO U UX BHUIOM3MEHEHHE, YHUUTOKECHHUE,
BHECEHME BUpYCa, 110, MeHa. PaibcHPUKaLms COIeP/KaHUs TOKYMEHTa | JIp.

9.6.2. Pacnipenenenue QyHKLEH, padoyne NPOLECChl. TEXHOJIOTHA COCTABIEHHUS, 0QOPMJICHHUS, Be/Ie-
HUS M XPAHEHHS JOKYMEHTOB. COJCP/KALNX MEePCOHAIbHBIC NaHHble Pa0OTHHKA, B KaJAPOBOH
cnyxk0e SABISIETCS 3aKPBITOH OT NOCTOPOHHUX JIHL MHYOPMALIUEH.

9.6.3. Ilox NOCTOPOHHUM JIMLUOM [OHHUMAETCs 11000e JHLO, He sBsgiomeecs pabOTHHKOM
YUPEKICHHUS.

9.6.4. Jlna obecrieyeHns BHELIHE 3alUThl [IEPCOHATBHBIX AaHHBIX PA0OTHHKA HEOOXOAMMO Ipell-
[IPUHSTD CJICAYIOLIME MEPBbI:

e BBecTH B JIMIL nponyCKHOR pexKuM:

e BbIJauy MPOMYCKOB (pUKCcHpoBaTh B KHuUre yyera noceTuTe/ICH ¢ yKa3aHHeM BPEMEHH T10Ce-
LICHHS ¥ 3aMHTEPECOBAHHOIO padOTHUKA OpraHU3aliu;

o nomemmenus JIMII 06opy10BaTh TEXHHYECKHUMHU CPEICTBAMH BUIECOHAOIIOEHHUS.

9.7. Bee nuua, B JA0JKHOCTHBIE 00S3aHHOCTH KOTOPBIX BXOIHT IOJIyueHHe, 00paboTKa M 3aluTa
NePCOHAIBHBIX AaHHBIX paOOTHUKA, IPH IPpUeMe Ha paboTy 00A3aHbI MOANUCATH 00SA3aTEILCTBO
0 Hepa3rjalleHUy NEPCOHAIbHBIX JaHHBIX PA0OTHHKA.

9.8. [10 BO3MOKHOCTH NePCOHAIbHBIE JaHHbIE 003/ IMYHBAIOTCS.

9.9. Kpome Mep 3allMThl IEPCOHAIbHBIX JaHHBIX, YCTAHOBICHHBIX 3aKOHOAATENBCTBOM, paboTona-
Teny, pabOTHUKH M HX MPEJACTABUTENN MOI'YT BbIpadaThbiBaTh COBMECTHBIC MEPbI 33U THI IEPCO-
HAJIbHBIX 1aHHBIX PA0OTHHKOB.
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10. OrBercTBeHHOCTD 3a pasiaamenue Hupopmauuu,
CBSI3AHHOM ¢ MePCOHAIbLHLIMH TAHHBIMU PA0OTHHKA

10.1. [lepcoHaibHas OTBETCTBEHHOCTb — O/HO U3 [JIABHBIX TPeOOBAHUMH K OpraHu3aluy QyHKUHOHH-
POBAHMs CHCTEMBI 3aIIUThI IEPCOHATPHON HHPOPMALUKI U 0053aTE/IbHOE YCIOBUE 00ECTICUCHHUS
3 (PEKTUBHOCTH ITOH CUCTEMBIL.



10.2. JIO/DKHOCTHbIE JTHLA. B COOTBETCTBHH CO CBOMMH MOTHOMOYHAMH BIA1CIOMIHE HHpOpMalhen
0 rpak1aHax. MoJyUYaOLLKe i HCTIO IB3Y FOLLHE e, HeCY'T OTBCTCTBEHHOCTb B COOTBCTCTBHA € 3a-
KoHOIATeIbeTBOM Poccuiickoil Metepalnu 3a HapylUIeHIe PeKMMa 3allUThl, 00pabOTKU U M0~
pSIKA UCTIOJIB30BAHMA ITOH HHOOPMALHH.

10.3. [IupexTop. pa3pelatoLuii T0CTyI COTPYIHHKA K KOHQUICHIHATLHOMY JOKYMEHTY, HECET TIep-
COHA/ILHYIO OTBETCTBEHHOCTD 3a JaHHOE pa3pellcHHUe.

10.4. Kaskastit cotpynuk JIMIIL nosnydaroiuii A5 padoThl KOH(QHACHINATbHBIA JOKYMEHT, HECET
MYHYIO OTBETCTBEHHOCTD 3d COXPAHHOCTL HOCHTEs 1 KOH(QHICHINAIbHOCTD UH(POPMALIMH.
10.5. Jlunia, BAHOBHBIE B HAPYLIEHUH HOPM, PEryIUPYIOLIHX I0JIy4CHHE, 00paboTKy U 3alUTy Tep-
COHABHBIX JaHHBIX PAOOTHHKA, HECYT AMCLHUILIMHAPHYIO, aAMHHUCTPATUBHYIO, I'PaKIaHCKO-

IIPABOBYIO HJIM YrOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH € (benepalbHBIMU 3aKOHAMH.

10.5.1. 3a HEUCIIOIHEHME HITH HeHAUIeKalllee HCIOTHeHHEe paOOTHHKOM 10 €r0 BUHE BO3JI0KEHHbIX
Ha Hero 00g3aHHOCTel 110 COOIOICHHIO YCTAHOBJICHHOTO MOPsi/IKa paboThI CO CBECHUAMH KOH-
(QHAEHIMATBHOrO XapakTepa paboToAaTe b BIPaBe NPUMCHSITH MPEAyCMOTPCHHbIC TpynoBemm
KoJeKcoM P® aucuuniIMHapHbIe B3bICKAHHS.

10.5.2. JIOM/KHOCTHBIE 1MLA, B 00S3aHHOCTh KOTOPBIX BXOIHT BEJICHHE MEPCOHATBHBIX AaHHBIX CO-
TPY/HHKA, 0053aHbl 00CHeUNTh KAKAOMY BO3MOKHOCTL O3HAKOMIICHHS C JOKYMEHTAMH M Ma-
TepHaaMH, HEIIOCPEACTBEHHO 3aTparkBalolMMK €ro npasa 1 cBOOO/IbI, €C/IH HHOE HE Ipey-
CMOTPEHO 3aKoHOM. HempaBomepHbiil 0TKa3 B NPe10CTaBICHHH COOpaHHBIX B yCTAHOBJIEHHOM
MOPAAKE JOKYMEHTOB 1H00 HECBOCBPEMEHHOE MPEI0CTABICHHE TAKHX NOKYMCHTOB WA HHOM
nHMOPMALIHH B CITYUasIX. 1PELy CMOTPEHHBIX 3aKOHOM. THOO TIPEI0CTABIEHHE HeroJHOU UJIH 3a-
BEIOMO JTOKHONH MH(POPMALMH BICHeT HAIOKEHHC HA T0IKHOCTHBIX /ML aAMHHHUCTPATHBHOIO
wrpada B pasmepe. orpe/ie1sieMoM Kojiekcom 00 aIMUHUCTPATHUBHBIX
npaBoHapyeHusx PO.

10.5.3. HapyiueHue HENPHKOCHOBEHHOCTH YaCTHOH JKH3HH (B TOM YHCJIC HE3AKOHHOEC coOnpaHue
WM PACIIPOCTpaHEeHHe CBEICHUH O YaCTHOH JKM3HH JIMLA, COCTABIIOMINX €ro JIMYHYIO WA Ce-
MeHHYIO TaifHy, 6€3 ero COInacHs), HEIPaBOMEPHBIH J0CTYI K OXpaHsIeMON 3aKOHOM KOMIIbIO-
TepHON MH(OPMALIMH, HENPABOMEPHBIIl 0TKa3 B IIPEIOCTABICHIH coOpaHHBIX B YCTAHOBJIEHHOM
MOpSIKE TOKYMEHTOB ¥ CBEICHHMH (€C/IM 3TH JICAHHS IPHYHHUIM BPE/ [IpaBaM 1 3aKOHHLIM HH-
TepecaM IPak/iaH), COBEPIICHHbIC JTHLOM C HCIIOIb30BAHHEM CBOCTO CI1y)KeOHOro MOJIOKEHHS,
BJICUET [PHUBJCUYCHHE BUHOBHOIO K OTBETCTBEHHOCTH B COOTBCTCTBHH C Vro/l0BHBIM KOJEK-
com PO.

10.6. HerpaBoMepHOCTE A€ TeIbHOCTH OPIraHOB rOCy 1apCTBEHHON BJIACTH U opraHusanuii no coopy
U MCTIONB30BAHMIO [IEPCOHATLHBIX TAHHbBIX MOKET ObITh YCTAHOBIEHA B CyI@OHOM NOPAIKE.
10.7. 3ammTa npas pabOTHUKA, YCTAHOBICHHBIX HACTOsLUAM [10710KEHHEM U 3aKOHOAATEIECTBOM
Poccuiickoii deaepaliiin. OCYLIECTBIACTCS €Y 10M B LC/IAX NPECCUCHUA HEIPABOMEPHOTO HC-
[10J1b30BAHHS IEPCOHATbHBIX JAHHBIX PA0OOTHHKA, BOCCTAHOB/ICHHS HAPYLICHHBIX TTpaB 1 BO3MeE-

IeHHUs] IPHUHUHEHHOrO yiepda, B TOM 4KC/Ie MOPAIbHOTO BPE/ia.

11. 3akauyuTe IbHbIe NOJI0KEHUSA

11.1. Hacrosimee [TonoskeHne AeHCTBYET 10 00CYKIEHHs U TIPUHSATHS HOBOI'O Ha 3aceJaHUH
oburero codpanus pabOTHUKOB U YTBEPIK/ICHHs IPUKA30M JHPEKTOPa JIMILLL



